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HDSD.CTDPT Phién ban 2.0

Tai ligu HDSD Chung thuce dién tir Ngay 10/12/2025

1. GIOI THIEU

1.1 Gi6i thiéu téng quan vé phin mém
Tai liéu nay hudng din ngudi sit dung cach thiét 1ap chwong trinh Microsoft
Outlook dé két ndi va st dung hé thong Thur dién tir tinh.

1.2 Muc dich
Hudng dan timg budc cach cdu hinh mot tai khoan e-mail bang chuong trinh
Microsoft Outlook dé guri va nhan e-mail thong qua hé thong Thu dién tir tinh.

2. HUONG DAN CAU HINH

2.1 Céu hinh
Buwdc 1: Sau khi khéi dong Outlook 365, trén thanh cong cu chon File va click vao nut
Add Account.

File = Home Send/Receive View Help Try the new Outlook (@ of)

£ New Email ~ =] A g — 1 B Y-~ £ send/Receive All Folders | **+
D on 11 10 0FFICE. it fooks ke your stored credentilsare autof dte. si ith the account you use with Office 5o we can verify your subscription.
GET GENUINE OFFICE  Your license isnt genuine, and you may be a victim of software counterfeiting. Avoid interruption and keep your files safe with genuine Office today

<

all - Unread T

> thiennt@inetcloud.vn

tying Deleted ltems and archiving.
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HDSD.CTDPT Phién ban 2.0

Tai ligu HDSD Chung thuce dién tir Ngay 10/12/2025

Budc 2: Mot cura s6 cau hinh account s€ hién ra, ngudi dung nhdp mail can thuc hién
cau hinh

6™ Outlook

Email address

taphuan@lamdong.gov.vn ~

Advanced options v

Connect

Mo account? Create an Ou email address to get started.
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HDSD.CTDPT Phién ban 2.0

Tai ligu HDSD Chung thuce dién tir Ngay 10/12/2025

Budc 3: Tuy chon POP hoac IMAP

-

Exchange

-

Exchange 2013
or earlier

Buwéc 4: Nhip cac thong tin ciu hinh client trong tng voi cac thong tin di duoc hé
thdng thu dién tir tinh cung cap
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Tai liéu HDSD Chtmg thuc dién tir Ngay 10/12/2025

* Cac théng tin Incoming mail va Outgoing Mail trén ciAu hinh bao gdém port,
hostname sé dwgrc liy trén thong tin cAu hinh mail client trén webmail

@ Hé théng thu dién tir cong vu tinh Lam Déng

= | THU DIEN TU @ cauhinh  THONG TIN CAU HINH CLIENT «
AL 2 taphuan@ govn
5! SOAN THY Tai Khodn Email: taphuan@lamdong.govvn
Thiét lap lai mat khau
& Thu dén O Thuiet 9p 'ai mat X
.
B Thu nhdp Incoming Mail Server:
<! Thuda gui POP3 IMAP:
taphuan@lamdong.gov.vn taphuan@lamdeng.gov.n
¢ Thu dénh dau
maillamdong.gov.yn v maillamdong.govyn
~ TH ON
995 993
B Thu luu trix
Outgoing Mail Server.
E2 Thu dang gui
SMTP:
Thy da xéa taphuan@lamdong.gov.vn
& Thu rc mail lamdong.govyn
B Tatcathu 465

THU MUyC

Luu v: Incoming Mail Server chi ¢6 thé chon POP hodc IMAP dé ciu hinh

- Trudng hop ngudi dung chon POP dé cau hinh: thong tin POP ciia outlook s&
turong tng v6i thong tin POP3 trong cau hinh Client thu dién t tinh.

- Trudng hop nguoi ding chon IMAP dé cau hinh: thong tin IMAP ctia outlook s&
tuong ing v4i thong tin IMAP trong cau hinh Client thu dién tir tinh.

J 8 Csuhinh ONG TIN CAU HINH CLIEN x
= o
_ 2 taphuan@lamdong.gov.vn
& SOAN THU Tai Khoan Email: taphuan@lamdong.gov.vn
o Thiét lap lai mat khau

& Thu dén O

B Thunhip Incoming Mail Server:

< Thuda gui POP3: IMAP:

o s taphuan@lamdong gov.n ne: taphuan@lamdong gov.m

w W danh dau

maillamdang.govan e maillamdong.govn
995 993
& Th luu trir
Outgoing Mail Server:
& Thu dang guii
SMTP:
Thy da xéa taphuan@lamdong.govn
& Thu rac mail lamdong.gov.vn
9.9
B Tatcathu 465
> THUMUC +
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HDSD.CTDPT Phién ban 2.0

Tai ligu HDSD Chung thuce dién tir Ngay 10/12/2025

IMAP Account Settings

taphuan@Ilamdong.gov.vn

Incoming mail

Server | maillamdong.govvn
Encryption method | SSL/TLS  ~

Require logon using Secure Password Authentication (SPA)

Qutgoing mail

Server | maillamdong.govvn

Encryption method | SSL/TLS |v

Require logon using Secure Password Authentication (SPA)

O dong Incomming mail:

_ Server: Pia chi may chu gui va nhin mail dién: mail.daklak.gov.vn

- Port: Céng két ndi néu chon POP thi s& la: 995, néu chon IMAP s& la: 993
O dong Outgoing mail:

_ Server: Dia chi may chu guri va nhin mail dién: mail.daklak.gov.vn

- Port: Cong két n6i SMTP thi s& 1a: 465
Budc 5: Sau khi cau hinh xong chon Next hé théng s& yéu cau nhap thong tin Mat
khau cta thu dién tit

HDSD.CTDT Ban quyén thudc cong ty iNet Solutions Trang 8/11



HDSD.CTDPT Phién ban 2.0

Tai ligu HDSD Chung thuce dién tir Ngay 10/12/2025

IMAP Account Settings

taphuan@lamdong.gov.vn

Password

Budc 6: Sau khi nhap xong mat khau nguoi dung chon Connect dé két ndi vao hé
thong

2.2 Xoa tai khoan khéi irng dung Outlook
Budce 1: Khoi chay g dung Outlook, trén thanh cong cu chon File va click vao nut
Account Setting

T = o
File =~ Home Send /Receive Try the new Outlook (@ off)

£ New Email ~ =] . — B Y-~ £ send/Receive All Folders | **+

=

om0 0rrice 1o ut of da u use with Office 50 we can verify your subsri

GET GENUINE OFFICE You a wictis nterruption and keep your files safe with genus

> thiennt@inetcloud.vn
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Tai ligu HDSD Chung thuce dién tir Ngay 10/12/2025

Account Information

Account Setting
Cl

Account
Settings ~

., ACCOUNT [MAME aNna SYNc eTtings

Budc 2: Chon vao account can xo6a khoi rng dung va chon Remove

Account Settings X

Email Accounts
You can add or remove an account. You can select an account and change its settings.

Emall | Data Files RSS Feeds SharePoint Lists Internet Calendars Published Calendars Address Books
= New... g Repair... =T Change... & setas Qefaul a* ¢
Name Type
o [ B - -mE - m . [ B " =
N E e W [] mm ]
" m ] im mm mm ]
ik "l s » s "

Selected account delivers new messages to the following location:
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Tai ligu HDSD Chung thuce dién tir Ngay 10/12/2025

3. GIUP PO VA HO TRQ KY THUAT

Néu ban can giup d, dich vy, hay hd tro k¥ thuat, hay chi 1a mudn biét thém thong tin
vé san pham cta iNet Solutions, ban c6 thé tim thiy nhitng thong tin bé ich tir cac ngudn
sau day cua iNet Solutions:

- Website: www.inetcloud.vn trang chu gidi thiéu san phdm, céng nghé va y tudng cia
cong ty CO phan Tin hoc Giai phap Tich hop M¢ iNet Solutions.

- Dién dan thao luan tai www.inetcloud.vn noi iNet Solutions va khach hang, cong déng,
nhiing ai quan tdm ciing trao d6i van dé vé san pham, cong nghé, vé cong dong Cong
nghé thong tin trong va ngoai nudc.

- Néu nhitng nguén thong tin trén khong 1am ban hai 1ong, hiy ding ngan ngai:

Guri email dén D4 support@inetcloud.vn dé phan hoi thong tin va nhan su tro giup k¥

thuat qua email.

Goi dién thoai dén s6 B 0287 300 0126 dé chiing toi giai dap qua dién thoai.
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